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Warm Greetings!
Dear Students,
In this note, we are going to discuss
Chapter 2:Learn To Use MS Access 2007
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PRIMARY KEY

A table should have at least one field that has a unique value for each record. For
example, in a school database, the Roll Number of each student uniquely identifies each
student of a class. You might have the same name but you never have the same Roll
Number as Your friend. So, in the school database, the Roll Number field is the primary
key.

A Primary key does not allow Null Values and must always have a unique value.

A primary key is used to relate a table to foreign keys in other tables.
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Manipulating the data:

Manipulation means to make changes in the data. The following modifications
can be done on a table in Ms Access:

Add a new record/row: To add a new record, place the cursor at the last value of
the field any simply press the Tab key.

Add a new field/column: To add a new column, right-click on the column header
and choose the Insert Column option. A new field is inserted to the left of selected
field.

Update a record: To update or modify a record, simply click in the cell you want
to update and type the new value.

Delete a row/Column: To delete a particular row/column, select the entire record or
entire column by clicking on the row header or column header and press the delete
key or right-click the mouse and select the Delete Record or Delete Column. Click
yes to confirm.
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