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UNIT-IV 

 More On MS PowerPoint 2007 

INSERTING TABLES  

✓ Tables are wonderful structures for data that are to be presented in rows and columns 

format. 

✓ To insert a table in a slide, follow the given steps:  

Step-1  

✓ Select any slide layout that includes a Table placeholder.  

✓ For example, Title and Content.  

Step-2  

✓ Click on the Table placeholder.  

✓ The Insert Table dialog box appears.  

Step-3  

✓ Enter the number of columns and rows, click OK button. 
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APPLYING THEME  

✓ A theme is a set of colours, fonts and special effects.  

✓ Theme provides attractive background to your slides. 
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Editing Theme  

✓ You can change the colours, fonts, effects and background styles for the current 

theme.  

✓ To change colours for the theme, select the slide, click Colors from the Themes 

group in the Design tab and choose any colour.  

✓ To change the background style for the theme, select the slide, click 

Background Styles from the Background group in the Design tab and choose any 

style of background. 

 

 

 

1)Home    2)SmartArt   3)Design 


